
APPLICATION FOR RECORDS RETENTION SCHEDULE 

c. 0 Amend Awliation No. CheckOnc: 0 Change: 0 Supercede; 0 Void 
I. Dates of S w i i  
iarliest Latest 

5. Records Sorim T i  lfollowed by title uwd in offire; if different1 

DEPARTYEWI OFFICE OF THE oc SECRETARY ARQ(IVES AIYD OF STATE HISTOR, 

RECORDS UI4NAGEMENT DIVISION 

1977 

.he Student Assessment and Tes t  DeveloDment U n i t  i s  resDonsible f o r  admin is te r ina  a Droaram 

I Current  I Test  Score Summaries f o r  CRT (Cr i ter ion-Referenced Test )  
i. Dwitjon d D f f i i  Funstion What i s  the function of the Divisipn and the Dffip 'n which thi r w d  seriq i s  ueated? 

. FOR AGENCY USE 
&poliurion b Q  

wl imion Nu- 

if assessment i n v o l v i n g  a l l  p u b l i c  schbols and s t u d e n t s ' i n  a l l  grades K-12, except Gkade 5. 
' he i r  v i t a l  r o l e  o f  assessment f o r  a c c o u n t a b i l i t y  i n  the  educat ional  process was recognized 
)y the  Georgia General Assembly i n  1974 APEG l e g i s l a t i o n  and 1985 QBE(Qua1ity Basic  Educatioi 
e g i s l a t i o n .  Beginning i n  1971 the  Student Assessment U n i t  was responsib le  f o r  admin i s te r i ng  
:he norm-referenced and c r i t e r i on - re fe renced  t e s t s  and p r o v i d i n g  i n fo rma t ion  t o  students,  
)arents, educat ional  decision-makers, i n c l u d i n g  teachers, l o c a l  admin is t ra to rs ,  s t a t e  
idmin is t ra to rs ,  the  General Assembly, S ta te  Board o f  Education and the  general pub l i c .  Test  
la ta  i s  used f o r  diagnosing needs o f  i n d i v i d u a l  students, comnunicating w i t h  parents  and 
:eachers, eva lua t i ng  cu r r i cu lum and i n s t r u c t i o n  a l l o c a t i n g  funds f o r  remedial education, 
je rv ices  and s t a f f  and eva lua t i on  o f  t h e  progress o f  each school and system i n  t h e  s ta te .  
it dent  A sessm n i a1 o r e s  ons i  l e  o r  ev l o  i ana z i n  nd issemina i n  dat,  
i n j  p r o v i i i n g  s f a k  ieve7opment to"iocaf scfoo? staPP,PZ.& s t a k  an8 !eveyoping po1;cYes. 
. Record S e r i u  Doscription T h i s  fik contains the followiw documents /include form mtnbmmd 

Attach samples of the fik. 
Documentsrelatiw to: Test  Score Sumar ies  f o r '  the  CRT(Criterion-Referenced Test  g iven once a 
year  t o  s tudents i n  Grades 1, 2, 3, 4, 6'.and 8. Tests a r e  scored by the  U n i v e r s i t y  o f  
Georgia and summaries are  prov ided by them. 
Indudedare: 1. 
year  summary o f  Average Test  Scores by "sub jec t "  (Reading and Mathematics) 
2. 

3. 

4. 

if any): 

HISTORICAL REPORT ( f o r  I n d i v i d u a l  Schools and Systems)-Graphs a th ree  t o  f i v  . 
PERCENT OF STUDENTS ACHIEVING OBJECTIVES(for I n d i v i d u a l  Schools and Systems)-Summary 
o f  Test  Scores by "sub jec t "  (Reading and Mathematics) f o r  each s k i l l  tested. 
DISTRIBUTION OF OBJECTIVES ACHIEVED ( f o r  I n d i v i d u a l  School and System)-Graphs Number 
o f  Students and Percentage o f  Students Achiev ing Various numbers o f  ob jec t ives .  
OBJECTIVE PROFILE REPORT (S ta te  Averages and Averages by RESA[Regional Education 
Services 1 o r  EPDCEducational Planning D i s t r i c t ] )  - A summary o f  the' percentage o f  
students ach iev ing  each s k i l l  i n  Reading and Mathematics and the  number o f  students 
who need ass is tance i n  var ious  i n s t r u c t i o n a l  areas, 

Fileisarrawd: Chrono log ica l l y  by School Year, A l p h a b e t i c a l l y  by School System, thereunder 
a l p h a b e t i c a l l y  by i n d i v i d u a l  school. 

'. Monthly Refenna R& 
20 c)ne to six months old 

How often are records referred to which are: 
10 ; Thinm to twentyfour months old 20 ; Seven to tyelve mon'ths old 

1. A ~ ~ ~ ? c y A d d r a n  . $OR RECORDS~UNAGEYENT USE 

88- 3 
Georgia Department o f  Education Awl iat im Nu- 
O f f i c e  o f  Evaluat ion ,and Personnel 

Development, Assessment D i v i s i o n  
Student Assessment and Test; Development 
1870 Twin Towers East, A t lan ta ,  GA.30334 

Dare Completed 

MAY 3 1988 I 'mN~'3'0 ?@ 

twenty-five months and older 2 ?  
1. Annual Rate d Accumulation of Rwords 

Letter-size drawers ; Legal-zin drawers ; s K 1 W s  1 ; O t k  /aoluifYl 
- 

row) . 1-50-11. Rev. 76 . 



a. Is th is  ths official copy of the series? 

b. Does the series contain mn f iw t ia l  information requiring security handling? If ye, site IJW or regulatron. 

X If not. where ir it? 

Y 

h. Is  there a dupliw ffice, or in another offics or agency? 

11. Rmntion R.puiremmr The following requires the series to be kept: 

a. State Law years. d. Audit priod years. 
b. Statute of limitation years. e. Administratin need 6 years. 
c. Federal law - -years. f. Federal retention instructions years. 

Attach copy or ex& of laws or regulations. Explain administrative &. 
Other Department Sections such as Compensatory Education, Special Education, Chapter I 
and Curriculum Services analyze s t a t i s t i c s  t o  e s t a b l i s h  program needs. 
open t o  the  p u b l i c  f o r  research. 

Records a re  a l so  

I2 nPpoVrp DirpmitM, Inmuctionr Thls Wncy recommends that the file series be cut off a t  ths md$f each: 
0 Ca#mdilr year; 0 fiscal Year; iii other then, School Year 

(*8/15/yy t h r u  8 1 1 4 1 ~ )  
wads); then 5 

year($); then 
d Hold in the current files area 
0 Transfer to lowl holding area; hold 
0 Transfer to State Remrds Center; hold 
0 Demoy. 
dD Transfer to State Archives for permanent retention. 
0 Other (Specify1 

month(s) 

yeark); then 

There instructions apply to a l l  p io r  and future accumulations of the series. 

Date J 
3emmmendations in m a -  
raph 12 are approved. 
If dispmved, art& kner 
tf explamti0n.l 

V 


